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Overview
This guide shows how to download, edit and the upload a document (be it Word/Excel/PowerPoint) from/to Cloud.
Further assistance
If after following this guide further assistance is required contact ICT Services on <yourictservicesemailhere>.
Prerequisites
You must have an active internet connection, the iWork suite installed (Pages, Numbers and Keynote) and WebDAV Navigator setup (separate guide available for this).
Guide
Importing the document into iWork
	[image: J:\2006Intake\AdamTurn\webDav\5723B5E2-BE25-4A31-BC48-5A8AE5730642.png]
	Launch the WebDAV Nav app.

	<putpictureinhere>
	Browse to a document that you want to edit, tap and hold on it until…

	[image: J:\2006Intake\AdamTurn\webDav\3D800A42-4834-4052-99ED-C0E53A08F133.png]
	..this window appears.
Then tap on the Open with… icon.
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	In this case the document is a Word document so tap on Open in Pages.
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	The document will then be imported into pages and you will be able to edit it even if you don’t have an internet connection.



Uploading the document to OSA Cloud
	[image: J:\2006Intake\AdamTurn\webDav\12086FF2-A4AF-47AD-BF78-D84EB6180EB0.png]
	Once you have finished editing the document you must upload it back to the Cloud.

In the top right hand corner of the screen tap the upload icon and tap on Open in Another App.
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	In this example the document is a Word document (and so tap on Word).
If it were a PowerPoint or Excel document tap on PowerPoint or Excel.
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	Next tap on Choose App and then tap on Open in WebDAV Nav.

	[image: J:\2006Intake\AdamTurn\webDav\3AA4B80B-229E-46F6-A945-09DBDD97312A.png]
	WebDAV Nav will then open, tap OK.

Note – the document has NOT been uploaded yet.

	[bookmark: _GoBack]<putpictureinhere>
	Browse to where you want to upload the document (this could be the same place where you downloaded the document from).

Tap the upload/download icon in the bottom right hand corner.
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	A list will appear which will include the document you want to upload.
Tap and hold on it…
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	Tap Upload.
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	If you are uploading the document into the same place where you originally downloaded it from you will get this warning messages, just tap Overwrite.
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	You will then be able to open/edit the document on any normal Windows PC.
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